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1. O0mHe NoJIOKEeHHA

1. I_IGJII:IO nanHoro [lonoxenus ABIAETCS 3allUTa NEPCOHATIBHBIX NaHHBIX
paﬁoTHHI{OB OT HECAHKIIMOHHPOBAHHOI'0 JOCTYIIa, HENPABOMEPHOT'O HX
HCIIOJIb30BaHHUA HUIIH YTPAaThl.

1.2. Hacrosimee Ionoxenue paspaborano Ha ocHOBaHUH crated KoHcTUTy M
P®, Tpynosoro Konekca P®, Kogekca 06 aiMUHHCTPaTUBHBIX
npasonapymenusx P®, I'paxnanckoro Konexca PO, Yronosnoro Konekca P®, a
taxke @enepansaoro 3akoHa "O6 wHbopMaiy, HHGOPMATH3ALKH U 3alHUTe
uHbopManun"

1.3. [epconanbHbIe JaHHBIE OTHOCATCS K KaTErOpUH KOHGH/ICHIHAIbHOM
nHpopmanuu. PexuM KOHQHUACHIMAIEHOCTH IIEPCOHANBHBIX TaHHBIX CHUMAeTCs B
ciy4asix o0e3THYMBaHKS UK 110 UCTeYEeHUH 75 JIeT CpOKa XpaHeHUs, €CITH HHOoe He
OTIPEAEIEHO 3aKOHOM.

1.4. Hacrosimee [TonoxeHune yTBep>KAaeTCs U BBOAUTCS B JEHCTBHE IIPUKAa30M
reHePaIbHOIO IUPEKTOpa U SBJISETCS 00513aTENbHBIM JIJIs HCIIOJTHEHUS BCEMHU
pabOTHUKAMU, UMEIOIIUMH OCTYTI K IEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2.IToHsITHE U COCTAB NMEPCOHATbHBIX AaHHBIX

2.1, IlepcoHaibHble [JaHHble paboTHMKa - HHOoOpMalus, HeoOxoaumas
paboToiaTenio B CBS3U C TPYJOBBIMM OTHOLIEHHSMHM W Kacaroll{ecss KOHKPETHOIO
paGornuka. Ilog uHpopManmell 0 paGOTHMKaxX NOHMMAIOTCA CBeJEHHs O (akTax,
COOBITHSIX U OOCTOATENBCTBAX KU3HM PaOOTHHKA, MO3BOJSIONINE UAEHTH(HUIIMPOBATH
€ro JJM4YHOCTb.



2.2. B cocrtaB nepcoHanbHBIX TaHHBIX pAOOTHUKA BXOJIAT:

-  aHKETHBIC U OuorpaduvecKue TaHHBIC;

- obpasoBaHnue;

- CBEJCHHUSA O TPYJIOBOM U OOIIEM CTaxe;

- CBEJICHHUA O COCTaBE CEMbH;

- TACHOPTHBIE JAHHBIE;

-  CBEJIECHUS O BOMHCKOM YyYETe;

- CBEJAEHHUs O 3apabOTHOH MIaTe COTPYAHHKA;

- CBEIEHUS O COUHAIBHBIX JIbIOTaX;

- CIEUHAJIBHOCTH;

- 3aHMMaemas JOJLKHOCTB;

- HaJuM4yue CyJIUMOCTEW;

- aJpec MecTa KUTEIbCTBA;

- JomamrHui TenedoH;

- cojepXaHue TPyJOBOro JI0rOBOpa;

- MOJJIMHHUKHU U KOTIMH MPUKA30B M0 JINYHOMY COCTaBY;

- JMYHBIE JeJia U TPYJAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHMS K IPUKa3aM O JUYHOMY COCTAaBY;

- Jena, CoJIep)KallMe MaTepuaibl [0 MOBBILEHUIO KBAIM(PUKAUU U
NEPETIOArOTOBKE COTPYAHUKOB, UX aTTECTAIMH, CITYKEOHBIM pacciel0BaHUM;

- KOIIMU OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTHKU.

2.3. JlaHHbIE JOKYMEHTHI SIBJISIFOTCS KOH(UIEHIMAIBbHBIMH, XOTS, YUWUTHIBas UX
MacCOBOCTb M €IMHOE MECTO 00pabOTKM M XPAaHEHUS - COOTBETCTBYIOIIMU Ipud
OrpaHUYEHHMS HA HUX HE CTaBUTCH.

3.00paboTka nepcoHAJbHbIX TaHHBIX

3.1.Ilog 0O6paboTKOW MEepCOHANBHBIX JAaHHBIX PAOOTHHKA MOHWMAETCS MOJTy4YeHHE,
XpaHeHHe, KOMOWHUpOBaHME, TMeperada WId J000e JApyroe MCHOIb30BaHUE
MEPCOHAIIbHBIX JTAHHBIX PAOOTHHUKA.

3.2.B nensx obecriedeHus mpaB v CBOOO 4YesIOBEKa U rpakaaHNHa paboToaaTens U
€ro TMpeACTaBUTEIN MPH 00pabOTKE MEPCOHANBHBIX JaHHBIX PaOOTHHKA OO0S3aHBI
cOOJII0IaTh ciienyrolue ooime TpeOOBaHUS:

3.2.1.00paboTKka MNEpPCOHANbHBIX JAHHBIX PAOOTHHUKA MOXET OCYILECTBIATHCS
UCKJIIOYUTEIBHO B LIETAX OOecreueHus: COONIOCHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AaKTOB, COACHCTBUS paOOTHHKaAM B TPYyIOYCTPOWCTBE, OOYYEHHH W
NPOABMXKEHUH 110 CIIy»KO0e, oOecrieueHus: JTMUHON 0€301MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBINOJHSIEMONW pabOThl U O0ECIEeUeHUs COXPAHHOCTH
MMYILIECTBA.

3.2.2.1lpu onpexnenenuu o0beMa M coAepx aHUsl 00padaThIBAEMbIX MEPCOHATBHBIX
JaHHBIX pabOTHUKA paboTojaTenb JOKEH pyKoBoACTBoBaThcs KoHcTuTynumen
Poccuiickoit @enepanuu, TpynosiM KogekcoM u uHbIMU (eiepaibHBIMU 3aKOHAMH.

3.2.3.1loryyeHne NEpPCOHAIBHBIX AAHHBIX MOYKET OCYIIECTBIATHCS KAK ITyTEM
MPEACTABICHUS] MX CaMUM pAaOOTHUKOM, TaK M IyTEM IOJYYEHUS MX M3 HMHBIX
VCTOYHHKOB

3.2.4 IlepcoHaJIbHBIE JTaHHBIE CJEAyeT MOJydaTb Yy Hero camoro. Ecmn
NEPCOHAJIbHBIE JaHHbIE PAaOOTHUKAa BO3MOYKHO IOJIyYUTh TOJBKO Yy TPETbEW CTOPOHBI,
TO paOOTHHUK JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJIKHO OBbITh
MOJly4Y€HO MHCBbMEHHOE coriacue. Paboronarenb H0JDKEH COOOIIUTH PAOOTHHKY O
LEJISIX, MPEANoIaraéMplX UCTOYHUKAX U CHOCO0axX MOIYUYEHHs MEPCOHAIbHBIX JaHHBIX,



a TaKk >K€ O XapakTepe MOICKAMMX MOIYUYCHUIO TMEepPCOHAJIBHBIX JAHHBIX U
MOCJIEACTBUAX OTKa3a paOOTHUKA JIaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyYEHUE.

3.2.5.PaboTonaTens HEe HMMEET TMpaBa MOIy4yaTh U OOpadaThIBaTh MEPCOHAIIBHBIC
JTaHHBIE PAOOTHUKA O €ro TMOJUTHYECCKUX, PEIUTHO3HBIX M HWHBIX YOSKICHUSIX U
YacTHOM >kM3HMU. B cllyyasix, HEMOCPEJACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIIGHWM  JaHHBIE O  YacTHOM  JKM3HU  paboTHuka (uHbopmanus O
KU3HEJIEATEITLHOCTH B Ccpepe CEMEHUHBIX OBITOBBIX, JTUYHBIX OTHOIICHUN) MOTYT OBITh
MoJIy4eHbl 1 00paboTaHbl pabOTOIATEIEM TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

3.2.6.PaGoTomaTtens He WMEET MpaBO MOJydaThb W 0OpabaThIBaTh MEPCOHATBHBIC
JaHHbIE pPaOOTHUKA O €ro WICHCTBE B OOIICCTBEHHBIX OOBEAMHEHHUSX WIH €ro
npoCcorO3HON  ACATENBHOCTH, 3a HCKIIOYEHHUEM CJIydaeB, MPEeayCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.3.K o00paboTke, mepegaye W XpaHCHHUIO TEPCOHAIBHBIX JaHHBIX pPaOOTHHKA

MOT'YT UMETh JOCTYII COTPYAHUKU:

- Oyxranrepuu;

- COTPYIHHUKH CITY>KObI yIpaBJICHUS MEPCOHATIOM;

- COTPYJIHHUKHU KOMITBIOTEPHBIX OTJICJIOB.

3.4 . Mcnionb30BaHKUE MEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUU C
LEJISIMH, ONPEAECTUBIINMH UX MMOJTYyYECHHE.

3.4.1.IlepcoHanbHble TaHHBIE HE MOTYT OBITH UCIIOJB30BAHbI B LIEISAX MPUUMHEHUS
MMYILIECTBEHHOTO U MOPAJILHOTO BpeJa rpakJaHaM, 3aTPYJHCHHS pealu3aluu MpaB U
cBo0Oo rpaxkaan Poccuiickoit @enepamuu. OrpaHudeHue npas rpaxiaaH Poccuiickoi
@denepaniii  Ha OCHOBE HCHOJB30BaHUS MHPOpMAMKM 00 WX  COLUAIHLHOM
MPOUCXOXKICHUU, O PACOBOM, HAIMOHAIBHOW, S3BIKOBOM, PEIIMTMO3HOM W MApTHUHNHOU
MIPUHAJICKHOCTH 3aMPEIECHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM.

3.5.Ilepenaua TEepCOHANBHBIX JAaHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COTJIACHS

pabOTHUKA WU B CIIy4asix, IPsIMO MIPEIYCMOTPEHHBIX 3aKOHOIATEIIHLCTBOM.

3.5.1. Ilpu mepenade mepCcOHANBHBIX JAaHHBIX paOOTHHWKA pPabOTOMATETh TOJIKEH
COOIOIaTh CEayIoIIHe TPeOOBaHUS:

- He coo0uiaTh MEPCOHANbHBIE JaHHblE pPAOOTHUKA TPETbEW CTOpPOHE O3
MMCbMEHHOI'O CoTJlacusi pabOTHUKA, 3a UCKIIOUEHHUEM CIIy4aeB, KOTr/a 3TO HEOOXOAUMO
B IIEJISIX MPEIYTPEKACHUS YTPO3bI )KU3HHU U 37J0POBBIO paOOTHHKA, a

TaKXe B CIydasiX, yCTAHOBJICHHBIX (heJIepaIbHbIM 3aKOHOM;

- HE coo0IIaTh NEPCOHANIbHBIC JaHHbIE pAa0OTHUKA B KOMMEPUECKHUX IIEJISIX 0€3, ero
MMACbMEHHOI'O COTJIACHS;

- IPEYTPETUTH JIMII, MOTYYaIOUUX MepCOHANIbHBIC JaHHBIE pA0OTHHUKA, O TOM, YTO

AT JAHHbIE MOTYT OBITh KCIOJIB30BAaHbl JIUIIL B IEJSIX, AJ1 KOTOPBIX OHH
COOOmIeHBI W TpeOoBaTh OT JTHX JHWI[ TMOATBEPKICHUS TOTO, YTO 3TO MPABUIIO
cobmmoieHo. JIuna, nomyyaroniye nepcoHaibHbIe JaHHbIE paOOTHUKA, 00SA3aHbI

COOJTIOIaTh PEKUM CEKPETHOCTH (KOH(DUAEHITMATBHOCTH). J[aHHOE MOI0KEHHNE HEe

pacrpocTpaHsieTcss Ha OOMEH MEePCOHAIbHBIMU JAHHBIMU PAOOTHHUKOB B TOPSJIKE,
YCTaHOBJIEHHOM (heJIepaIbHBIMU 3aKOHAMM;



- paspemiath JOCTYIl K NEPCOHAIbHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIELUATbHO
YIOJTHOMOYEHHBIM JIMIaM, OIPE/ICIIEHHBIM PUKAa30M [0 OpraHu3aluy, Ipu 3TOM

yKa3aHHbIE JIMIA JOHKHBI UMETh IIPABO MOJIyYaTh TOJIBKO T€ MEPCOHAIBHBIE TAHHBIE
pabOTHHKA, KOTOPbIE HEOOXOAUMBI J1JIs1 BBINIOJIHEHNUS KOHKPETHBIX (PYHKIIHIA;

- HE 3ampamuMBaTh HWH(OPMALMI0O O COCTOSHUM 3/I0pOBbsl pabOTHHKA, 3a
UCKIIIOYEHUEM TE€X CBEICHUH, KOTOpPBIE OTHOCITCS K BONPOCY O BO3MOKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYIOBOM (PyHKIINU;

- TepenaBaTh MEPCOHANbHBIC JaHHBIE PAaOOTHHUKA TPEICTABUTENSIM PaOOTHHUKOB B
nopsiike, ycraHoBieHHOM TpynoBeiM KonmekcoMm, M orpaHnymBaTh 3Ty WHGOPMAIUIO
TOJILKO TEMH TEPCOHATbHBIMUA JaHHBIMH DPAOOTHHKA, KOTOpPbIE HEOOXOIWMBI st
BBITNIOJTHEHUSI YKa3aHHBIMU NPEICTABUTENAMU UX QYHKLIUH.

3.5.2. Ilepenava mepcoHaldbHBIX AAHHBIX OT JAepXkaTeis WM €ro IpeacTaBUTeNeH
BHEUIHEMY OTPEOUTETIO MOXKET JIOIYCKAThCsl B MUHUMAJIbHBIX 00bEMax U TOJIBKO

B II€JISIX BBINIOJHEHUS 3a/1a4, COOTBETCTBYIOIIMX OOBEKTUBHOW MpPUYMHE cOOpa ITHUX
JAHHbIX.

3.5.3. Ilpu mepenaye NepCOHAIbHBIX JAHHBIX PAaOOTHHKA MOTPEOUTENAM (B TOM
YuCclie U B KOMMEPUYECKHUX LIEJSAX) 3a Mpeelibl OpraHu3aluy padoToAaTellb He JOJKEH
coo0mIaTh ITH JaHHBIC TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO coryiacus pabOTHWKA, 3a
WCKJIIOYCHHEM CIIy4aeB, KOTJa 9TO HEOOXOIMMO B ILENSAX MPEAYNPEKICHHUS YrpO3bI
KU3HU W 3[0POBBI0 pabOTHHKA WJIM B CIIy4asX, YCTAHOBJICHHBIX (eneparbHbIM
3aKOHOM.

3.6. Bce Mepbl KOHOUACHIIMATEHOCTH TIpH cOope, 00paboTKe U XpaHESHUN

NEPCOHAIBHBIX JAHHBIX COTPYIHHKA PACHpOCTPaHSIOTCS Kak Ha OyMakHbIEe, TaK U
Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENH HH(OPMALIUH.

3.7. He nonyckaetcst 0TBeUaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepefadeii epcoHaIbHON
uHdopmaimu 1o teraedoHy uiu pakxcy.

3.8. XpaHeHue NEPCOHANBHBIX JaHHBIX JODKHO NPOUCXOAMTH B TMOPSAKE,
HCKJIIOYAIOIIEM X YTPATy WM UX HEPAaBOMEPHOE UCIIOIb30BaHUE.

39. Ilpu m0OpuHATHU pEUICHUH, 3aTparuBarOlIMX HWHTEPEChl  pabOTHHKA,
paboronaresb HE UMEET MpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JAHHBIX PAOOTHUKA,
MOJyYEHHBIX HUCKIIOYUTENBHO B PE3yJbTaTe MX aBTOMATHU3WPOBAHHON 00pabOTKH WU
AJIIEKTPOHHOTO Moy4YeHusl. PaboTogaTenb yUUTHIBAET JIMYHbBIE Ka4e€CTBAa paOOTHHKA, €TI0
n006pocoBecTHBIN U () ()EKTUBHBIN TPY.

4. JlocTyn K NepCOHAJIbHBIM JAHHBIM

4.1. BayTpeHHuii 1ocTyn (JOCTYyH BHYTPH OpraHU3allun).

4.1.1. IlpaBo noCTyma K NEPCOHAIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- 3apeayromuii J10Y;

- caM pabOTHHUK, HOCUTENb IaHHBIX.

- Jpyrue COTPYJHUKHU OpPraHMU3allMM IPH BBINOJHEHUUM MMM CBOMX CIIy’KEOHBIX
00s13aHHOCTEM.

4.1.2. Ilepeyens UL, UMEIOIINX JOCTYI K IEPCOHAIBHBIM JIaHHBIM paOOTHUKOB,

onpenenseTcs npukazom 3aseayromiero J0Y.

4.2. BHemHui qOCTy1I.

4.2.1. K uncny mMaccoBbIX NOTPEOUTENEH MEPCOHAIBHBIX JAHHBIX BHE OpraHU3ALNH
MOXXHO OTHECTH TOCYJapCTBEHHbIE M HErOCyJapCTBEHHBbIC (DYHKIIMOHAIHHBIC
CTPYKTYPHI:

- HaJIOTOBBIE MHCTICKIINH;

- IPaBOOXPAHUTENbHBIE OPTaHblI;



- OpraHbl CTAaTUCTHUKU;

- CTpaxOBbIC areHTCTBA;

- BOGHKOMaATBI;

- Oprabl COLMAIIBHOTO CTPaXOBaHUs;

- IEHCHUOHHBIE (POH]IBI;

- MOAPA3/ACIICHNAS] MyHULIUIIAJIbHBIX OPTraHOB yIPaBJICHHUS;

4.2.2. Hag3opHO - KOHTPOJBbHBIE OpraHbl HMEIOT JAOCTYN K MH(OpMAIMH TOJIHKO B
cdhepe cBOe KOMITETCHIINH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOKET OCYIIECTBIISTH IEPEUYNUCICHUS
JIEHEXXHBIX CPEJICTB (CTpaxoBble KOMIIAHWHU, HETOCYJapCTBEHHBIE MEHCHOHHBIE (DOH/BI,
OJ1arOTBOPUTENBbHBIE OPraHU3alluU, KPEAUTHBIE YUPEKICHUS), MOTYT MOIYYUTh JOCTYII
K [IEPCOHAJIbHBIM JIAHHBIM paOOTHUKA TOJBKO B CIIy4ae €ro

IIMCBMEHHOI'O Pa3peIIeHMs.

4.2.4. lpyrue opraHu3anuu.

Cenenuss o paboTaroUleM COTPYAHHUKE WIM YK€ YBOJIEHHOM MOTYT OBITh
IPEOCTaBIEHbl APYroil OpraHU3alMd TOJIBKO C MHUCBMEHHOrO 3ampoca Ha OJaHke
OpraHu3alydyd, C MPUIOKEHUEM KONUU HOTAPUAIBHO 3aBEPEHHOIO  3asBICHUS
paboTHHKA.

[lepcoHanbHbIE NaHHBIE COTPYIHHUKA MOTYT OBITH MPENOCTABIEHbBI POJACTBEHHUKAM
WM YI€HAM €ro CEMbHU TOJIBKO C MHUCbMEHHOTO pa3pelIeHusl CaMOT0 COTPYIHHKA.

B cnydae pasBoga ObiBmias cympyra (Cympyr) HMMEIOT TpaBO OOpaTHTHCS B
OpPTraHM3AIHI0 C TUCHMEHHBIM 3aIPOCOM O pazMepe 3apabOTHOM IIaThl COTPYIHUKA 0e3
ero cornacus. (YK PO).

5. 3amuTa nepcoHAJBHBIX JAHHBIX

5.1. Ilox yrpo3oi WIH ONAaCHOCTBIO YTpPaThl NEPCOHAIBHBIX JAHHBIX IOHUMAETCS
€AMHUYHOE WIM KOMIUIEKCHOE, pEalbHOE WM IOTCHIHUAIBHOE, AKTHUBHOE WJIU
[TACCUBHOE IPOSBIICHUE 3JI0YMBIIIJIEHHBIX BO3MOYXKHOCTEM BHEIIHUX WM BHYTPEHHHX
UCTOYHUKOB  yTpo3bl  CO3/aBaTh  HEOJArompusTHbIE  COOBITHSA,  OKa3bIBATh
JecTa0MIM3UPYIOIIee BO3ICHCTBIE Ha 3aIIUIIAeMYI0 HH()OPMAIIHIO.

5.2. Puck yrpo3bl J00bIM HH(OPMALMOHHBIM pecypcaM CO3/1al0T CTUXUNHBIE
OencTBUS, OKCTpeMallbHbIE CHUTYallid, TEPPOPUCTUYECKHE JACWCTBHUSA, aBapuu
TEXHUYECKUX CPEJACTB U JIMHUU CBSI3U, APYTHE OOBEKTUBHBIE OOCTOSTENHCTBA, a TAKXKE
3aMHTEPECOBAHHBIE U HE3AaMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.

5.3. 3ammra NOEPCOHANBHBIX  JAHHBIX  MPEACTABISIET  COOOM  KECTKO
peraaMeHTUPOBaHHBIN " JTUHAMUYECKU TEXHOJIOTHYECKUI porecc,
MPEAYNPEKIAOIMNA  HAPYLIEHUE JOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIMAIBHOCTH  MEPCOHAIbHBIX  JIAHHBIX M, B  KOHEYHOM  CYETe,
0o0ecneurBaoIUN TOCTATOYHO HAJEXKHYI0 O0€30MacHOCTh MH(OpMAIMK B Mpoliecce
YIPAaBJICHYECKON U IPOU3BOICTBEHHON IEATEIbHOCTH KOMIIAHUH.

5.4.3amuTa TEpCOHANBHBIX JAaHHBIX paOOTHHMKAa OT HENPaBOMEPHOIO X
UCIOJIb30BAaHUsl WM YTpaThl JOJDKHA ObITH oOecredeHa paboTonaTesNeM 3a CYET €ro
CpPEJICTB, B MOPSIIKE, YCTAHOBIEHHOM (peAepaIbHbIM 3aKOHOM.

5.5. «BHYTpeHHSs 3a1mTay.

5.5.1. OCHOBHBIM BMHOBHMKOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM
JaHHBIM SIBJISIETCS, KaK MPABUJIO, MEPCOHAN, pabOTaloMMi ¢ JOKYMEHTaMH U Oa3amu
JaHHBIX. PermaMeHTamusi nocTyma TNepcoHala K KOH(UACHIHMAIHHBIM CBEICHHSM,



JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B UYHCJIO OCHOBHBIX HalpaBICHUN
OpPraHM3allMOHHOW 3allluThl HMH(OpPMAlMM M MpeAHAa3HaueHa J[Jii pa3rpaHuyeHUs
MOJTHOMOYMM MEXAY PYKOBOAUTEISIMH U CIIEHUANTNCTaMU OpraHU3al|H.

5.5.2. Ins obecrieueHUs: BHYTPEHHEN 3alllUThI IEPCOHANBHBIX JAHHBIX paOOTHUKOB

HE0OXO0MMO COOJTIOIaTh PS] Mep:

- OrpaHMYCHHE W pErJIaMEHTallMsi COCTaBa paOOTHUKOB, (YHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPHUACHIMATHHBIX 3HAHHIA,

- cTporoe wu30HWpaTenbHOE W OOOCHOBAHHOE pacHpeesieHHe JOKYMEHTOB U
uHGOpMaIIUU MEXTy paOOTHUKAMU;

- panmMOHaIbHOE pa3MelieHHe paboyux MecT pabOTHUKOB, TPU KOTOPOM
UCKJII0YAJIOCh Obl OECKOHTPOJIBHOE HCTIONb30BAHKE 3alllUIAeMON HHPOpMaLUY;

- 3HaHHWE Pa0OTHHUKOM TPeOOBAHWNM HOPMATHUBHO — METOJWYECKUX JOKYMEHTOB I10
3alUTe UHQOPMALIMK U COXPAHEHUU TallHbL;

- HajguyuMe HEOOXOAMMBIX YCIOBUH B  MOMEHIEHMH id  paboThl  C
KOH(QUACHIMAIBbHBIMUA JJOKYMEHTaMU U 0a3aMu JaHHbIX;

- OIPEJEIICHNE U perjlaMeHTalisl cocTaBa pabOTHUKOB, UMEIOUINX MIPABO JOCTYIIA

(BX0/1a) B IOMEIIEHUE, B KOTOPOM HAXOJUTCS BRIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsaKa YHHITOXKEHHs nHpopmanmu;

- CBOEBPEMEHHOE BBHISBJICHHE HAPYIICHUS TPEOOBAHHWM pa3pelIUTEIHLHONW CHCTEMBI
noctyna pabOTHUKAMHU MOAPA3ACIICHNUS;

- BOCIHUTATENbHAS U Pa3bsCHUTENbHAs padoTa ¢ COTPYAHUKAMU MOAPA3ACICHUS TI0
NpeIyNpexKACHAI0 yTpaThl LIEHHBIX CBENEHUH Mpu paboTe ¢ KOH(UICHIMATbHBIMU
JOKYMEHTaMH;

- HE J[OINyCKaeTcs BblJauya JIMYHBIX [EJI COTPYJHUKOB Ha pabouue Mecra
pykoBoauteneil. JIuuHble nena XpaHATCS U MOTYT BBIJABaThCS Ha pabouyne MecTa
TOJILKO ~ pabOOTHUKaM OTJA€Jda MepcoHaJla U B HUCKIIOYMUTEIBHBIX CiIydasX, IIO
MMMCbMEHHOMY pa3peuieHuto 3aseayromiero JOY.

5.5.3. 3amuTa NepcOHaIbHBIX JAHHBIX COTPYAHHMKA HA 3JIEKTPOHHBIX HOCHUTEISX.
Bce mamkum, comepikamiue TepcOHaiIbHBIC JMaHHBIE COTPYAHUKA, JOJDKHBI OBITH
3alIMIIEHBI MMAPOJIEM, KOTOPBIM BiiageeT 3aBenyronmi JJOY u 0TBETCTBEHHOE JIUIIO 32
3anuTy uHpopMaiuu, oopadarsiaemoii [I9BM.

5.6. «BHemHsAs 3amuTay.

5.6.1. Jns 3AIINATHI KOHUACHIINATHHON uH(popmauu CO3JAI0TCS
I[EJICHAIIPABJICHHBIC HEOIAronpHUsATHBIC YCIOBHUS W TPYAHOMPEOJOTUMBIE MPEMSTCTBUS
IUIS JIMIA, MBITAIOIIErocs COBEPIINTh HECAHKIMOHWPOBAHHBIN JOCTYNl U OBIJIAJICHUE
uHpopMmanmert. llenplo W pe3yiabTaTOM  HECAHKIMOHUPOBAHHOIO JOCTyNa K
MHPOPMALMOHHBIM ~ pecypcaM MOXET ObITh HE TOJBKO OBJAJCHUE LEHHBIMU
CBEJICHUSAMU U UX HCIOIb30BAaHUE, HO U UX BUJIOU3MEHEHHE, YHUUTOKEHNUE, BHECEHUE
BUpYCa, IOJMEHA, (panbcuuKanys coep >KaHnus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Tlom NOCTOPOHHMM JIMIIOM T[OHUMAaeTCi JI00€ JHI0, HE HMEoIIee
HEMOCPEICTBEHHOTO OTHOIICHUS K JEATCILHOCTH KOMITAHWH, MTOCETUTENIH, PaOOTHUKA
JIPYTUX OpraHU3alMOHHBIX CTPYKTyp. [locTopoHHWME InWIla HE ODKHBI 3HATHh
pacnipeneneHue QpyHKIui, paboune mporecchl, TEXHOJIOTHIO COCTABICHUS,

oopMicHUS, BEACHUS W XpaHEHUS IOKYMEHTOB, NIel W pabOYWX MaTepuajoB B
OTJeJe TIePCOHAIA.



5.6.3. [Ins obecrieueHus BHEIIHEN 3alUThl IEPCOHATIBHBIX JAHHBIX COTPYIHUKOB

HEO0OXOIMMO COOTIOATh Pl MEp:

- IOPSIAOK MPUEMA, YU€Ta U KOHTPOJIS AEATENBHOCTH ITOCETUTEINEH;

- IPOIYCKHOM PEXUM OpraHU3allNy;

- YYET U MOPSAO0K BbIJIAYU YJIOCTOBEPEHHUIA;

- TEXHUYECKUE CPEICTBA OXPAHBI, CUTHAJIN3ALINY;

- IOPSIA0K OXPAHbI TEPPUTOPHH, 3IAHUM, TIOMEIIEHUI, TPAHCIIOPTHBIX CPEJCTB;

- TpeOOBaHUS K 3alTuTe MH()OPMAIIMK TPH UHTEPBHIOUPOBAHUN U COOECETOBAHUSX.

5.7. Bce nwuia, cBsi3aHHBIE C TOMydeHUEM, 00pabOTKOM U 3aIUTON MEePCOHATBHBIX
JaHHBIX, O05M3aHbl TOJMUCATh O00S3aTENBCTBO O HEPA3TJIAMICHUH TEePCOHATBHBIX
JaHHBIX PaOOTHUKOB.

5.8. I1o BO3MOXHOCTH NIEpCOHANIbHBIE JaHHBIE 00€3TMYUBAIOTCS.

5.9. KpoMe Mep 3auThl IEPCOHAIBHBIX IAHHBIX, YCTAHOBJIEHHBIX

3aKOHO/IaTeIbCTBOM, PabOTOAATENN, PAOOTHUKU U UX MPEICTABUTEIN MOTYT

BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aILIUThI IEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

6. IlpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akpersieHue mnpaB pabdOTHHKA, PENNIAMEHTHPYIOIIUMX  3allUTy  €ro
MEPCOHABHBIX TaHHBIX, 00ECIIEYNBACT COXPAHHOCTH MOJHOW M TOUYHOW MH(POPMAITUH O
HEM.

6.2. PaOOTHUKH U WX NPEICTABUTEIN JOJKHBI ObITh O3HAKOMJIEHBI MO PACIUCKY C
JOKYMEHTaMH OpPTaHW3alli{, YCTaHABIUBAIOIIUMH TOPSA0K 00paOOTKH MEePCOHATBHBIX
JaHHBIX PAaOOTHHUKOB, a TAKXKe 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00IACTH.

6.3. B nensx 3amuThl EpCOHANbHBIX JaHHBIX, XPAHALIUXCS Y paboToaares,

pabOTHHUK UMEET IMPaBo:

- TpeOOBaTh HUCKJIIOYEHUS] WJIM HWCIPABICHUS HEBEPHBIX WM  HEIOJIHBIX
IIEPCOHAJIBHBIX JAHHBIX.

- Ha CBOOOJHBIM OecrIaTHBIA JAOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOUas
IIPaBO Ha MOJIy4YeHHE KOMUM JTF000H 3aIucH, coepKalllell IepCoOHaIbHbIE TaHHBIE;

- TEepCOHAJbHBIE JIaHHBIE OLICHOYHOI'O XapakTepa JONOJIHUTH 3asBJICHUEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

- OIPENENATh CBOMX MPEJICTABUTENEH JJI 3aIMThl CBOMX MEPCOHANBHBIX JAHHBIX;

- Ha COXPAHEHHE U 3aIIUTy CBOEH JTUYHOU U CEMEUHOW TalHBI.

6.4. PaboTHuK 00s13aH:

- TmepenaBaTh pabOTOAATENI0 WM €ro MpPeACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MIEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBIIEH TPYyIOBBIM
Kojiekcom P®D;

- CBOEBPEMEHHO €O00IIaTh paboTogaTeNl0 00 M3MEHEHHH CBOUX MEPCOHAIBHBIX
JTaHHBIX;

6.5. PaboTHuKM cTaBAT paboTOAaTENsl B U3BECTHOCTh 00 U3MEHEHUH (DaMUIINH,

MMEHHU, OTYECTBA, AAThl POXKJEHHUS, YTO IOJy4aeT OTPAKEHUE B TPYAOBOW KHUKKE
Ha OCHOBaHUM MPEACTABIECHHBIX JOKYMEHTOB. [Ipm HEOOXOAMMOCTH HU3MEHSIOTCA
JaHHbIE 00 0Opa3zoBaHUM, IPOo(deccuu, CeNUaIbHOCTH, IPUCBOEHUU HOBOTO pa3psiaa U
p.

6.6. B nemsix 3amuThl YaCTHOM KU3HM, JIMYHOM M CEMEMHOW TailHbl paOOTHHKHU HE
JOJKHBI OTKa3bIBAThCS OT CBOETO MpaBa Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX TOJIBKO

C WX COIJacus, IOCKOJIbKY 3TO MOXET IIOBJI€Yb MPUYUHEHUE MOPAIBHOIO,
MaTepHaIbHOIO BpE/Ia.



7. OTBETCTBEHHOCTh 3a pasrjameHne KOHGUIeHHUHAJIbHOH HHopManuu,
CBSI3AHHOM € MEPCOHAJbHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJIHO U3 TJIABHBIX TpeOOBaHUN K
opraHu3anuu (pyHKIIMOHUPOBAHHUS CUCTEMBI 3alIUThI IEPCOHAIBHON MH(MOpMAITUU

1 00s13aTeNIbHOE yCIIOBHE 0OecTiedeHNs 3(PPEKTUBHOCTH dTON CHCTEMBI.

7.2. FOpuandeckue v puU3NUECKUE JIUIA, B COOTBETCTBUHU CO CBOMMU MOJTHOMOYUSIMH,
BIajcrone nHOpMaIerd o TpaxaaHaxX, MOTYYalolie W HCIOJIL3YIOMNE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHONATENLCTBOM Poccuiickon denepannu 3a
HapyIlieHHe peXHMa 3aluThl, OOpaOOTKM ¥ TIOPSAAKAa HCIONB30BAHUS OTOM
uHbOpMaIny.

7.3. PykoBoauTelnb, pa3pemaronui JOCTYIl COTPYJIHUKA K KOH(PUACHIIMAIHHOMY
JOKYMEHTY, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3peIlICHHUE.

7.4. Kaxnapli  COTpYAHMK  OpraHU3alMM, MOJy4yaroluid s paboThI
KOH(UICHIIMABHBI ~ JTOKYMEHT, HECeT E€IUHOJIMYHYI0  OTBETCTBEHHOCTh  3a
COXPaHHOCTh HOCUTENS U KOH(PUICHIIUATLHOCTh HH(POPMAIIUH.

7.5. Jlutia, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIHPYIOIIUX MOTydYeHue, 00padoTKy

W 3alUTy TEPCOHAIBHBIX JAHHBIX paOOTHWKA, HECYT JUCIUIUTMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKJIAHCKO-TIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (peepaabHBIMH 3aKOHAMHU.

7.5.1. 3a HEUCNIOTHEHUE WM HEHAJJIeXkKaIlee UCTIOJHEHHE PAOOTHUKOM, 10 €r0 BUHE
BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEH IO COOJIOJICHUIO YCTAHOBJICHHOTO TIOPSAKA
paboThl CO CBEAEHUSMH KOH(DHICHIMATLHOTO XapakTepa, padoTojaTelh BIIPaBE
MIPUMEHSITh, IpeaycMOTpeHHbIe TpynoBsiM KoaekcoM, TuCHUIIIMHAPHBIE B3bICKAHUS.

7.5.2.  JIOMXKHOCTHBIE JUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHUE
MEPCOHANIBHBIX JAHHBIX COTPYJIHUKA, O00s3aHBI OOECIEYUTh KaKIOMY BO3MOKHOCTh
O3HAKOMJICHUSI C JOKYMEHTAMH M MaTepHhaliaMH, HEMOCPEICTBEHHO 3aTparuBarOIIMMU
€ro mpasa 1 cBOOO/IbI, €CJIM HHOE HE MIPETYCMOTPEHO 3aKOHOM.

HemnpaBomepHbiii 0TKa3 B MPEAOCTAaBICHUA COOPAaHHBIX, B YCTAHOBIICHHOM MOPSIKE,
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WJIM WHOU
uHpopMau B choydasX, MOPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO TMPEeAOCTaBICHUE
HETOJIHOW MJIM 3aBEJOMO JIOKHOHN MH(OpMAITMK — BICYET HAIOKEHUE HA JTIOJDKHOCTHBIX
JUL  aAMUHUCTpaTHBHOro mrpada B pasmepe, omnpeaensemMoMm Koxpekcom 00
aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBerctBuM ¢ I'paxkmanckum KojaekcoM nuia, HE3aKOHHBIMUA METOJaMHU
MOJIYYMBIINE UH(POPMAIIUIO, COCTABIISIONIYIO CITY>KEOHYIO TailHy, 00s3aHbl BO3MECTUTh
MPUYUHEHHBIC YOBITKU, TPUYEM TaKasi ke 0053aHHOCTh BO3JIaraeTcsl U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HApyLICHHE HENPUKOCHOBEHHOCTH YaCTHOW
KU3HU (B TOM YHCIE HE3aKOHHOE COOMpaHHWe WM PACIpPOCTPAHEHHE CBEICHUM O
YaCTHOW JKU3HU JIMIIA, COCTABJISIONIETO €ro JIMYHYI0 WM CEMEWHYI0 TailHy, 0e3 ero
corjiacusi), HePaBOMEPHBIN JTIOCTYII K OXPaHIEeMOM 3aKOHOM KOMITBIOTEPHOM

uHpOpMaIlMK, HETPAaBOMEPHBI OTKa3 B MPEAOCTAaBICHHA COOpaHHBIX B
YCTaHOBJICHHOM TOPSIIKE JTOKYMEHTOB M CBEACHHM (€CITU 3TH JIESHUS TPUIHHIINA BPET
npaBaM M 3aKOHHBIM HMHTEpecaM TpakJaH), COBEPIICHHBIC JUIOM C HCIIOJb30BaHHEM
CBOETO CITy’)KEOHOTO TIIOJIOKEHUSI HaKas3bIBaeTCs IMTpadoM, MO0 IUIICHUEM IpaBa
3aHMMATh OIPEJICICHHBIC TOJPKHOCTH WM 3aHUMAThCS ONPEISICHHON JesATeIIbHOCTBIO,
1160 apecToM B cooTBeTCTBUU ¢ YK PD.



7.6. HCHpaBOMCpHOCTB ACATCIIBHOCTH OPIraHOB FOCYIIapCTBeHHOP'I BI1aCTH H
OpI‘&HPI33L[PIﬁ I10 C60py N HCIIOJIB30BAHHUIO IICPCOHAJIBHBLIX JAHHBIX MOZKCET OBITH
YCTAaHOBJICHA B CYIIC6HOM IIOPAOKE.
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